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Employment application form
A single application form for all Spiritus Theological College vacancies.
	


 
How to complete Replace the pale placeholder text with your answers. The fields can grow as you type. Refer to the job description and person specification for the vacancy, then return this form as instructed in the advertisement.
Please do not provide a photograph, date of birth, National Insurance number, medical diagnosis or criminal record details on this form.
01   Position applied for
	JOB TITLE
Click here to type
	VACANCY REFERENCE (IF STATED)
Click here to type

	WHERE DID YOU HEAR ABOUT THE ROLE?
Click here to type
	APPLICATION DATE
Day / month / year


 
02   About you
	FULL NAME
Click here to type
	PREFERRED NAME (OPTIONAL)
Click here to type

	EMAIL ADDRESS
Click here to type
	CONTACT TELEPHONE
Click here to type


 
	POSTAL ADDRESS INCLUDING POSTCODE
Click here to type your address


 
03   Availability and interview arrangements
	NOTICE PERIOD
Click here to type
	EARLIEST POSSIBLE START DATE
Click here to type


 

03  INTERVIEW ARRANGEMENTS
If you need reasonable adjustments for an interview or assessment, please provide details below or contact the person named in the vacancy advertisement. You do not need to disclose a diagnosis.
	RECRUITMENT ADJUSTMENTS (OPTIONAL)
Click here to type, or leave blank


 
04   Employment and relevant experience
Begin with your current or most recent role. You may include paid employment, voluntary work, ministry or other experience relevant to the vacancy. Career breaks and caring responsibilities will not in themselves disadvantage an application. Add entries if needed.
ROLE 01
	EMPLOYER OR ORGANISATION
Click here to type
	JOB TITLE OR RESPONSIBILITIES
Click here to type

	FROM (MONTH/YEAR)
Click here to type
	TO (MONTH/YEAR OR PRESENT)
Click here to type


 
	MAIN RESPONSIBILITIES AND ACHIEVEMENTS
Click here to type a short summary


 
ROLE 02
	EMPLOYER OR ORGANISATION
Click here to type
	JOB TITLE OR RESPONSIBILITIES
Click here to type

	FROM (MONTH/YEAR)
Click here to type
	TO (MONTH/YEAR OR PRESENT)
Click here to type


 
	MAIN RESPONSIBILITIES AND ACHIEVEMENTS
Click here to type a short summary


 
ROLE 03
	EMPLOYER OR ORGANISATION
Click here to type
	JOB TITLE OR RESPONSIBILITIES
Click here to type

	FROM (MONTH/YEAR)
Click here to type
	TO (MONTH/YEAR OR PRESENT)
Click here to type


 
	MAIN RESPONSIBILITIES AND ACHIEVEMENTS
Click here to type a short summary


 

05   Qualifications and professional development
List the qualifications, training or registrations relevant to this particular role. You can add rows or attach an additional page.
	QUALIFICATION OR TRAINING 1
Award / institution / year
	QUALIFICATION OR TRAINING 2
Award / institution / year

	QUALIFICATION OR TRAINING 3
Award / institution / year
	QUALIFICATION OR TRAINING 4
Award / institution / year


 
	PROFESSIONAL MEMBERSHIPS, ACCREDITATION OR REGISTRATIONS (WHERE RELEVANT)
Click here to type your answer. This area will expand as you write.


 
	SAFEGUARDING OR OTHER SPECIALIST TRAINING RELEVANT TO THE ROLE (OPTIONAL)
Click here to type your answer. This area will expand as you write.


 
06   Your supporting statement
Please respond to the published selection criteria. Give specific examples from employment, ministry, voluntary work or other experience. Each response area expands when you type.
	WHY ARE YOU APPLYING FOR THIS ROLE AND WHY SPIRITUS THEOLOGICAL COLLEGE?
Click here to type your answer. This area will expand as you write.


 

06   Your supporting statement (continued)
You may provide further detail on an additional page if the advertisement allows this.
	HOW DO YOUR SKILLS, KNOWLEDGE AND EXPERIENCE MEET THE ESSENTIAL CRITERIA IN THE PERSON SPECIFICATION?
Click here to type your answer. This area will expand as you write.


 
	GIVE AN EXAMPLE OF A PIECE OF WORK, ACHIEVEMENT OR SITUATION WHICH DEMONSTRATES YOUR SUITABILITY FOR THIS ROLE.
Click here to type your answer. This area will expand as you write.


 
	ANY OTHER INFORMATION RELEVANT TO YOUR APPLICATION (OPTIONAL)
Click here to type your answer. This area will expand as you write.


 

07   References
Please provide the details of two referees who can comment on your suitability. One should normally be your current or most recent employer, line manager or equivalent, where practicable. Please ask both referees to send their references directly to lucy.larkin@spirituscollege.ac.uk by the closing date for the vacancy.
REFEREE 01
	FULL NAME
Click here to type
	JOB TITLE AND ORGANISATION
Click here to type

	EMAIL ADDRESS
Click here to type
	TELEPHONE NUMBER
Click here to type

	RELATIONSHIP TO YOU
Click here to type



 
REFEREE 02
	FULL NAME
Click here to type
	JOB TITLE AND ORGANISATION
Click here to type

	EMAIL ADDRESS
Click here to type
	TELEPHONE NUMBER
Click here to type

	RELATIONSHIP TO YOU
Click here to type



 
08   Further information
	RELEVANT EMPLOYMENT GAPS OR CAREER BREAKS (OPTIONAL)
Click here to type, if relevant


 
	ANY POTENTIAL CONFLICT OF INTEREST RELATING TO THE ROLE (OPTIONAL)
Click here to type, or write NONE


 
If you would prefer to discuss a sensitive issue privately, please contact the person responsible for the vacancy. Do not include special category personal information unless requested through an appropriate separate process.

09   Applicant declarations
Please read each declaration and enter YES beside every statement to confirm your agreement before submitting the form. These declarations do not replace the usual recruitment checks or a later employment contract.
	Accuracy
I confirm that the information I have provided is accurate and complete to the best of my knowledge. I understand that a material misrepresentation or omission may affect my application or any subsequent employment, subject to a fair process.
	AGREED
Type YES


 
	Right to work
I understand that an appointment will be subject to appropriate checks of my right to work in the United Kingdom.
	AGREED
Type YES


 
	References and qualifications
I understand that an offer may be subject to satisfactory references and verification of relevant qualifications, professional registration and other checks proportionate to the role. I have been asked to arrange for my two referees to send references directly to Spiritus College.
	AGREED
Type YES


 
	Safeguarding
I understand that Spiritus College is committed to safeguarding and that appropriate checks may be required for the post. Disclosure and Barring Service checks and any criminal record declaration will be requested separately only where permitted by law and relevant to the role.
	AGREED
Type YES


 
	Data protection
I acknowledge that Spiritus College will process the information I provide for recruitment purposes in accordance with its recruitment privacy information and applicable UK data protection law. This acknowledgement does not amount to consent where a different lawful basis applies.
	AGREED
Type YES


 
	Recruitment process
I understand that submitting an application does not guarantee an interview or appointment and that any offer of employment will be confirmed separately in writing.
	AGREED
Type YES


 
10   Confirmation and submission
	YOUR FULL NAME (TYPED)
Click here to type
	DATE
Day / month / year


 
By typing my name and completing the confirmations above, I confirm that I wish this application to be considered. Please submit the completed form using the address, method and closing date given in the vacancy advertisement.
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